
Name: Tan XX Date of Hire:

Designation: Opeations Executive Date of Confirm:        31-Oct-14

 Leave Carry forward from Year 2015 0.0

 Leave Entitlement as at 31-Dec-2016 10.0

 Leave in-lieu: Deepavali Day (29/10/2016, Sat) 1.0

 Total Medical Leave Earned as at 31-Dec-2016 14.0

 Total Annual Leave Earned as at 31-Dec-2016 10.0

 Leave in-lieu as at 31-Dec-2016 1.0

 Leave Details Annual Sick Hospital No Pay Others

 Total Leave Applied up to date 0.0 0.0 0.0 0.0 0.0

 Total Leave Balance as at 31-Dec-2016 10.0 14.0 0.0 0.0 1.0

AL entitled yearly: 10 days

Approved by

Jeffrey HengAngeline Sim Tan XX
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Leave Summary up to 31-Dec-2016
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Please sign and return back to Accounts Dept. 13/10/2016


